
 

The Arc of Loudoun (DBA Paxton Campus) in Leesburg, Virginia has an opening.  See the 

detailed descriptions below.   

 

1) Employment Location: Paxton Campus, 601 Catoctin Circle, NE. Leesburg, VA 20176 

 

2) Offered Position: Behavior Program and IEP Coordinator 

 

3) Minimum Requirement: Candidate must be a Board Certified Behavior Analyst.  Candidate 

must also have a Master’s degree in Special Education plus 6 months of experience as a special 

education teacher  

 

4) Working condition: Full time (Prevailing wage)  

 

5) Standard Job Duties:  
Train and support staff working with students on caseload, including observations, evaluations, and 

constructive criticism; Implement, Maintain and make recommendations for student individual 

education plans (IEPs) and academic curricula; Ensure the maintenance of student data books, 

Write progress Reports , Report cards and provide all staff the materials needed to implement goals; 

Monitor and consult with ABA therapists to ensure implementation of students’ academic, ABLLS, 

and general education goals and to provide therapists with constructive feedback and 

reinforcement; Plan and implement age and skill appropriate group lesson that generalize skills 

taught in individual settings and incorporate general education curriculum (Standards of learning) 

and /or the math and reading curriculum; Intermittently probe students on schedule to evaluate 

implementation of academic curriculum, Appropriateness of current materials, Prompts, and Goals; 

Attend and Make Data-based recommendations at IEP/FAPT meetings and discuss progress, Lack 

of Progress, or behavioral issues; Ensure each the administration of statewide assessments as per 

the student’s IEPs; All other related matters in terms of schedule, Coordination and facilitate IEP. 

 

6) Contact Method:  Mail 1) Cover Letter, 2) Resume, and 3) Reference information to Paxton 

Campus (or Arc of Loudoun), 601 Catoctin Circle, NE. Leesburg, VA 20176.  Attn 

Jennifer Lassiter, Executive Director 

 

7) Selection process:  Recruitment committee will screen the received resumes first, and will 

arrange interview schedules with the qualified candidates.  More than one interview may be 

arranged before the final decision.       

 

 


